ARIZONA CODE OF JUDICIAL ADMINISTRATION
Part 6: Probation
Chapter 2: Adult Services
Section 6-211: Intercounty Courtesy Transfers

A. Definitions.

AAbsconder means a probationer who has moved from the primary place of resdence without
permission of the probation officer or whose whereabouts are unknown.

AAdminigrative directorf means both the administrative director of the Administrative Office of the
Courts (AOC) and the director=s designee.

ACourt means the superior court.
ADepartment(i means the superior court adult probation department in each county.

AFamilyd means parents, grandparents, adult children, adult siblings, legd spouse, legd guardian or
stepparent of the probationer.

Alntercounty courtesy transfer means the transfer of a probationer=s supervison from one Arizona
county probation department to another Arizona county probation department.

ANotify@ means written communication by mail, fax or email.

AProbationer( meansan individua placed on supervised probation by the Superior Court of Arizonafor
aviolation of any crimind offense or by a limited jurisdiction court for a violation of A.R.S. ""13-
3601.01 or 13-3601.02.

ARecelving county means the county in which the transferred probationer relocated for courtesy
upervison.

ARecalving department( means the department in the county wherein the probationer relocated or is
requesting to relocate.

ASending county@ means the county where the probationer was convicted and placed on probation
upervison.

ASending department@ means the department in the county where the probationer was convicted and
placed on probation supervison.



AStable resdenceil means one that is verified by home ownership, rentd lease agreement, business
rel ationships or ownerships, children enrolled in school system, property or rental tax records, or utility
bills.

ATransferred probationer means a probationer whose probation supervision has been accepted by
another Arizona county probation department for intercounty courtesy supervison.

AVerifiable offer of employment® means employment that is confirmed ether by a current pay stub or
written, telephonic or persond contact with the prospective employer.

AVisblemeansof supporti means proof of federd supplementa income, worker=s compensation, soad
security benefits, financid support from family member, or employment pay stub.

B. Applicability. Article VI, Section 3 of the Arizona Condtitution, A.R.S. * 12-254 and A.R.S. * 13-
901, authorizes the Supreme Court to establish guidelines to govern the supervison of adult
probationers.

C. Purpose. To provide uniform guiddinesfor the intercounty courtesy transfer and supervision of adult
probationers within Arizona.

D. General Adminisration.
1. TheAOC shdl:

a. Prepare written materid setting forth various techniques, practices, guiddines and other
recommendations regarding the intercounty courtesy transfer of adult probationers;

b. Conduct educationa sessions regarding intercounty courtesy transfers;
c. Provide generd assistance to departments on intercounty courtesy transfers; and

d. Adopt other administrative practices and procedures, cons stent with this section, as necessary
for the expedient adminidration of intercounty courtesy transfers.

2. Each depatment shdl designate one or more liaisons to oversee intercounty courtesy transfer
matters. Theliason shdll:

a. Coordinate dl incoming and outgoing transfers,

b. Monitor departmental compliance with this section;



C.

d.

Resolve dl compliance issues in atimey manner; and

Notify the chief probation officer or designee of al unresolved compliance issues for dispute
resolution.

3. Each depatment shdl provide ongoing training for al department gaff involved in intercounty
courtesy tranders.

4. Each department is authorized to transfer supervison data eectronicaly from any compatible
automated system.

5. Both departments involved in the intercounty courtesy transfer of a probationer shdl transfer
supervison data eectronically within the Adult Probation Enterprise Tracking System (APETYS)
provided both are usng APETS.

6. Each department shal comply with al confidentidity provisions adopted by the supreme court.

E. Eligibility Requirements.

1. In accordance with caseload capacities a department shal accept a probationer who intends to
reside in the county for a minimum of 120 days and who has:

a

b.

C.

d.

Stable resdence in the county;
Family resding within the county;
A visible means of support; or

A verifiable offer of employment.

2. In accordance with casdload capacities a department may accept a probationer who:

a

Intends to resde in the county for a minimum of 120 days and does not meet digibility
requirements in subsection E(1) but whose transfer plan will assig in the probationer=s
rehabilitation and isin the best interest of public sefety; or

Intendsto resdein aresdentid trestment facility in the county for aminimum 120 days. If the
intended stay in aresdentia trestment facility isless than 120 days, an agreement to provide
supervison may be arranged by the liaisons from the counties involved in the intercounty
courtesy transfer.



A department shall not accept a probationer who:
a. Hasnot been sentenced to supervised adult probation;

b. Hasnot satisfied dl conditions such as eectronic monitoring, jall, trestment (other
than long-term residentid treatment), and work release;

C. Issubject to pending probation violation proceedings; or

d. Does not intend to reside in the county for a minimum of 120 days, unless quaified under
subsection E(2)(b). These cases shdl be handled pursuant to the department:s policies and
procedures for temporary travel.

The sending department shal contact the receiving department:=sliaison when itisimpossblefor a
condition to be satisfied prior to the transfer request to determine if the department has the
resources to alow the probationer to comply with the specia condition.

F. Financial Requirements.

1.

All trandferred probationers shal continue to remit payment for court-ordered assessmentsto the
clerk of the superior court in the county where the probationer was sentenced, pursuant to
departmentd policies and procedures.

All trandferred probationers onintensive probation supervison (IPS) shal surrender their paychecks
for payment of court-ordered assessments pursuant to the departmenta policiesand procedures of
the sending and receiving departments.

The sending department shall suspend the probation service fee assessment of a transferred
probationer if the probationer has a so been sentenced to probation and ordered to pay aprobation
sarvice fee assessment in the receiving county.

The department having responsibility over thefirst conviction shdl collect the probation servicefee
assessment if the transferred probationer has been placed on supervised probation with two or
more departments and does not reside in the jurisdiction of any of the departments.

Judgesfrom the sending county are authorized to assess additiona probation servicefeestotaling no
more than $150 for each transfer request.

Departmernts shdl establish written policies and procedures regarding the assessment of any
additiona probation service fee for each transfer request.



G. Investigation Proceduresfor Intercounty Courtesy Transfer Requests.

1. Prior torequesting intercounty courtesy transfer of supervision and authorization for the probationer
to relocate, each sending department shall:

a

Ensure the probationer meets digibility requirements;

b. Verify the prospective residence and employment of the probetioner; and

C.

Complete an intercounty courtesy transfer request and forward it to the receiving department.

2. Eachintercounty courtesy transfer request shal include:

a

b.

Intercounty Courtesy Transfer Request;
Intercounty Courtesy Transfer Agreement;
Copies of the sentencing court order;
Signed conditions of probation;

Pre-sentence Investigation (PSl). If the PSI has been waived by the court, the police report
and crimind higtory shdl be indluded,

Photograph;

Psychologica or medica reports with dl pertinent reases of information, if gpplicable;
Trander summary, including status of al conditions of probation;

Current risk and needs assessment;

Copy of dl drug, alcohol and sex offender screening instruments, if applicable and available;
DNA verification, if applicable;

Sex offender regidration verification, if gpplicable; and

m. A current warrants check. All active warrants must be cleared prior to a transfer request.

3. The recelving department shdl begin the investigation and contact the liason in the sending
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department to request any documentation missing from the intercounty courtesy transfer request.

The receiving department shall conduct an investigation and submit a written reply to the sending

department within 30 days of receipt of an intercounty courtesy transfer request. Theinvestigation

shdl follow departmenta policies and procedures and a a minimum include:

a.  Verbd or written confirmation from those living at the proposed residence thet they arewilling
to have the probationer reside a that location and understand dl of the court imposed
conditions;

b. An on-dte home vigt of the proposed residence with awalk-through; and

c. Veification, either persond, written or telephonic, of the proposed employment or plan to
secure employment including business name, address, telephone number, probationer's work

hours, wages, and supervisor.

The receiving department shal mail, fax or email the reply to the intercounty courtesy transfer
request to the sending department. The reply shal include the following:

a. A gatement addressing digibility requirements;

b. The gteps undertaken by the probation officer during the investigation to verify the stated
reasons for the request;

c. Noatification of any court-ordered conditions of probation that cannot be met; and

d. Whether the request is gpproved or denied.

The reply to an intercounty courtesy transfer request that has been gpproved shdl dso include:
a.  Name, county, and telephone number of the assigned supervising probation officer;

b. The conditions of probation under which the transferred probationer will be supervised,
including any specid supervison requirements; and

c. Indructionsto the transferred probationer for reporting.

The receiving department shall immediately begin active supervison of the transferred probationer
once the intercounty courtesy trandfer request is gpproved. Supervison shal continue until
maximum expiraion, until permisson to close supervison has been granted by the sending
department, or until the receiving department returns the trandferred probationer pursuant to



subsection L(2)(c).

If theintercounty courtesy transfer request isdenied and the probationer has dready rel ocated, the
recelving department shall direct the tranferred probationer to immediately return to the sending
county and report to the sending department.

If the probationer does not rel ocate within 30 days after theintercounty courtesy transfer request is
gpproved, thereceiving department shal immediately notify theliaison in the sending department to
determinethe atusof the probationer. Therecaving department shal immediately notify theliaison
in the sending department if the probatiorer is on IPS and has not relocated within 72 hours.

H. Reporting Instructions.

1.

The sending department shdl contact the liaison in the receiving department to request reporting
ingructions if the sending department verified the probationer-s need to relocate prior to the
completion of atransfer investigation. The sending department shal then provide the reporting
indructionsto the probationer if the reporting ingtructions are provided by the receiving department.

The sending department shdl forward a copy of the probation conditions to the receiving
department within 24 hours when reporting ingtructions are provided.

The sending department shal submit the intercounty courtesy transfer request to the receiving
department within 15 days of receipt of reporting instructions.

Thereceiving department shdl require the probeationer to comply with thereporting instructions until
the invedtigation is complete.

Therecaiving department shdl immediatdy notify theliaison in the sending department to determine
the status of the probationer if the probationer failsto comply with the reporting instructionsand is
unable to be contacted or located.

The receiving department liaison shal obtain the probationer=s name, date of birth, county of
conviction, and the name and telephone number of the probation officer if the receiving department
iscontacted by aprobationer who did not receivereporting indructions. Thereceiving department
liason shdl immediady contact the liaison in the sending department to discuss the matter.

|. Standardsof Supervison.

1.

Each recalving depatment shdl supervise a transferred probationer in accordance with
departmental policies and procedures and applicable sections of this code.



2. The recelving department shdl comply with any specid supervison requirements requested,
provided that the receiving department uses the supervision technique or program for their own
probationers.

3. The recaiving department shall determine the level of supervison of the transferred probationer
pursuant to departmenta policies and procedures and applicable sections of this code.

4. Thereceiving department shdl forward to the sending department al requeststo changethelevel of
supervison on atransferred probationer on IPS for determination.

5. Therecaiving department shal forward any supervision plan prepared pursuant to departmental
policies and procedures and applicable sections of this code to the sending department.

6. The recaiving department shdl not gpprove out- of-sate travel for atransferred probationer unless
goproved by the sending department as well.

7. ARS. "13-3822 (A) provides.

Within seventy-two hours, excluding weekends and legd holidays, after moving

from the persors address within a county or after changing the persorrs name, a
person required to register under the provisdonsof thisarticle shal inform the sheriff

in person and in writing of the persorks new address or new name. If the person

movesto alocation which isnot aresdence and the person receivesmail at apost
office box, the person shdl notify the sheriff of the location of the post office box

and the post office box number....

8. A.R.S "13-3822 (B) provides.

Within seventy-two hours after aperson movesfrom acounty inwhich the person
isregigtered, the person shdl notify in writing the sheriff of the county from which
the person moves. If the person issubject to community notification requirements,
the sheriff of the county from which the person moves shal advise the local law
enforcement agency of the county to which the person moves of the move....

9. Each department shal comply with dl provisons of the Victims Bill of Rights.
J. Transfer of Supervision to a Second Department.
1. The recaiving department shdl assst with a second intercounty courtesy transfer request if the

sending and receiving departments grant permission for a transferred probationer to relocate a
second time.  The origind receiving department shdl continue to supervise the transferred



probationer until the second intercounty transfer request is approved.

2. The receiving department shdl not grant permission for the transferred probationer to relocate a
second time until the second intercounty transfer request is approved or reporting ingructions are
provided.

3. Eachdepartment involved inthetransfer of supervison to asecond department shal comply withal
provisons st forth in this code.

K. Requestsfor Return to Sending Department.

1. The recaiving department shal contact the liaison in the sending department when a transferred
probationer requests to return to the sending county and provide the sending department with the
transferred probationer=s proposed address, telephone number and name of contact person(s).

2. Theliason in the sending department shal provide reporting ingructions alowing the transferred
probationer to return.

3. The recaiving department shdl provide the transferred probationer with the written reporting
instructions.

L. Probation Violation Procedures.

1. Eachdepartment shal comply with departmenta policiesand procedures and applicable sections of
this code governing al facets of probation violation procedures.

2. Violation Procedures for Non-Absconders:

a. The recaiving depatment shdl immediaidy naotify the sending department of dl dleged
violations of the conditions of probation. Notification shdl be viafax, mail or email and shal
indude:

(1) Thefacts and detalls of each dleged violation;

(2) Any supporting evidence such as police reports, drug testing results, progressreportsfrom
the treetment provider, or a search report from conducting a warrantless search;

(3) Any statements made by the transferred probationer relevant to the aleged violation(s);

(4) A higtory of supervison detaling changes in employment, residence or generd atitude;

(5) Thereceving department=seffortsinassging thetransferred probationer in complying with
the conditions of probation; and

(6) The recaiving department:=s recommendation regarding continued supervison.



b. The sending department shdl respond to the natification of dleged violation(s) viafax, mail or
email within 5 working days of receipt of the notification.

c. If thereceving department:srecommendation isrevocation by the sending department and the
sending department refusesto take action, the receiving department may order the transferred
probationer to return to the sending county with advance notice to the sending department.

d. The receiving department shall continue to supervise the transferred probationer during any
probation revocation process until the court disposes of the petition to revoke or thetransferred
probationer is returned to the sending county.

3. Violation Proceduresfor Absconders. Thereceiving department shal notify the sending department
viafax, mail or email that thetrandferred probationer hasabsconded. Each department shal comply
with departmental policies and procedures and applicable sections of this code concerning
absconders.

M . Closing Supervision.

1. Recaiving depatments shall close supervision only on receipt of notice by the sending department
under the following conditions:

a. Digpodtion of a petition to revoke;

b. Termination or expiration of the probation grant by the court;

c. Thetransferred probationer has been approved to relocate a second time;
d. Thetransferred probationer has absconded,;

e. Thesending department directs the return of the transferred probationer;

f.  Notification of the degth of atransferred probationer. Thereceiving department shdl forward a
degath certificate to the sending department; or

0. Return of the transferred probationer to the sending department after violation, pursuant to
subsection L(2)(c).

2. If the transferred probationer has reached the maximum discharge date and if permission to close

supervison is not granted by the sending department, the recaiving department shdl close
supervison and notify the sending department.
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Adopted by Administrative Order No. 2004-02 effective January 7, 2004.

11



